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MESSAGE

Send messages in LMS to users registered in the course.

* You can check the messages you exchanged on the left side of the dashboard menu, "Messages".

(1) At the left-side of the course homepage, click [Sending Message], belonging “Students

Notification” menu.

(2) Choose the recipient.

- You can sort recipients’ list into alphabetical order or ID number order.

- If you send message to all, click the [Select all] button.

(3) Write message.
(4) Click the [Send] button.
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E-MAIL

Send E-mail in LMS to users registered in the course.

(1) At the left-side of the course homepage, click ‘Sending Email’, belonging ‘Students Notification’
menu.

(2) Choose the recipient.

- You can sort recipients’ list into alphabetical order or ID number order.

- If you send e-mail to all, click the [Select all] button.

(3) Write message.

(4) Click the [Send] button.
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ASSISTANT/AUDITING APPROVAL

(Assistant/Auditor)

Students who want to become assistants/auditor can apply for authority to the professor. After a

student applies, the professor approves it.
* Students can access the classroom as an assistant and auditor only after applying for "Curriculum
> Assistant/Auditor Registration” on the left side of the dashboard and obtaining approval from the

professor.

(1) At the left-side of the course homepage, click ‘Others > Assistant/Auditing approval’ menu.

(2) Click [Approval] button to approve the application for Assistant /auditor.

* To cancel the approval, click [Cancel] button in the ‘Approval’ column.
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